
1) Loading

2) Special Rigging

5) Final Placement

6) Authority

7) Planning

8) Organize

9) Credit Cards

10) Payments

3) Skidding & Boxes

4) Labelling

Please ensure your trucks are loaded friendly for removal.
IE: On at least 4 – 6” blocking, fork pockets turned to side of trailer bed.  
*(Boom lifts take more time than forks)

Please ensure any special rigging that makes the installation of your equipment 
easier has been shipped with your equipment and that the technicians are aware. 
(ie: Spreaders)

BEFORE WE ARRIVE.  Relocating machinery is costly.

Please instruct the person in charge during installation that they have 
your authority and that they will be signing for the work performed in  
that booth.  Maintain all copies of TIME SHEETS so that you have a  
record for your company.

Plan your work prior to our arrival to minimize the amount of wasted 
time due to decision making.  This will also minimize the number of  
return visits.

Organize your truckloads to match your booth expectations.
Good organization at home will be more cost effective than trying to 
organize at the show.

Be sure you have completed the credit card section of our Heavy   
Machinery Handling order form.  This helps to eliminate any on-site 
delays relating to payment.

to the reloading of any equipment.

Skidding and Boxes require additional work to remove. 
Either leave skidding on equipment or reduce their use.  
BOXES & SKIDDING MUST BE KEPT OUT OF THE AISLES.

Be sure all additional components that you will want stored away from 
your booth (ie: skids, containers, boxes etc.) are clearly labelled to  

company name and booth number.

Please ensure that your staff and technicians responsible for loading or for preparing the booth at the 
show have been given a copy of this list.  If you follow the basic rules provided, the experience should be 
a good one and your costs will be kept to a minimum.
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I have read and understand the Terms & Conditions of my Agreement with GES CANADA.

Signature Date

CREDIT CARD AUTHORIZATION (ABOVE) MUST BE COMPLETED AS
METHOD OF PAYMENT FOR THIS SERVICE

Terms and Conditions
   Collect shipments will not be accepted.
    GES is not responsible for concealed damage, damage to loose or inadequately packed
    shipments or loss of merchandise after delivery to booth.
    It is the exhibitor’s responsibility to secure and maintain loss & damage insurance coverage for their exhibit
    properties. 
    All claims or discrepancies must be settled at the GES Service Centre prior to show closing.   
    GES Limits of Liability & Responsibility apply to this service.

                                                            
                                            

Rigger/Millwright

Forklift with Operator: (5,000lb - 15,000lb) 

Forklift with Operator: (15,000lb - 30,000lb) 

Forklift with Operator: (30,000lb - 40,000lb) 

Forklift with Operator: (40,000lb - 80,000lb) 

HEAVY MACHINERY HANDLING SERVICES:            STRAIGHT TIME          OVERTIME 

The following services are available to 
Exhibitors based on a minimum 2 man crew, 

Monday - Friday            
8:00am - 4:00pm

Monday - Friday
Sa & Sun             

for a 1 hour minimum each. 

 SERVICES OVER 1 HOUR MINIMUM WILL BE CHARGED IN 1/2 HOUR INCREMENTS PER FORKLIFT.

Additional Notes for Heavy Machinery Handling Orders:

1) All work will be performed with a minimum of a two-man crew, consisting of a forklift operator and foreman rigger.

To maintain a “Safety First” environment, heavy lifts (requiring forklift capacity in excess of 35,000 pounds), complex lifts and any
lift requiring more than one forklift, will require additional manpower for a safe operation.  Additional manpower will be assigned
at the discretion of GES.

2) All Crews – One-hour minimum will apply.

SUBTOTAL     
% HST 
TOTAL 

HEAVY MACHINERY HANDLING 

SHOW:

BOOTH #:

COMPANY NAME:

CONTACT NAME:

PHONE:  

EXHIBITOR INFORMATION
                        

CREDIT CARD AUTHORIZATION
A  “Credit Card Authorization” form MUST accompany this 

completed form.  A copy of the “Credit Card Authorization” form 
has been included in the kit for your use.

Orders for GES products and/or services will not be 
accepted without receipt of a completed 

“Credit Card Authorization” form.

$ .00 per hour         

$ .00 per hour         

$ .00 per hour         

$ .00 per hour         

$ .00 per hour 

$ .00 per hour         

$ .00 per hour         

$ .00 per hour         

$ .00 per hour         

$ .00 per hour 





Standard drape colour for  
Western Manufacturing Technology Show 201 is Black 

Check ONE of the following:
NO, we do not require draping for our booth
YES, we require 8’ high back drape and rails only
YES, we require 3’ high side drape and rails only (max. of 12 ft. of side rail only)
YES, we require BOTH 8’ high back drape AND 3’ high side drape

FORM COMPLETED BY:______________________________________________________

COMPANY:  ______________________________________________________________

ADDRESS:  ______________________________________________________________

CITY:  __________________________ PROV: _____________  POSTAL: _____________

PHONE:  (       )________________  FAX: (  )_______________  BOOTH NO.__________

EMAIL, FAX OR MAIL NO LATER THAN May TO AVOID ON-SITE CHARGES.

dmonton@ges.com 

ATTN: Exhibitor Service Department

dmonton, AB T6B

PLEASE DO NOT INCLUDE A COVER PAGE

All exhibitors with in-line or peninsula booths can receive complimentary drapery 
for the back and sides of their exhibit space. To ensure that the correct requirements
are met for your booth, this form must be submitted by May , 201 to confirm your order.

On-site orders for drapes may be subject to a $50.00 surcharge, depending on availability.

Additional requirements such as drapery used to protect machines or enclose booths, are the
responsibility and cost of the exhibitor and must be ordered directly through GES by using 
the correct GES order form.
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To help you plan your exhibit, lay out your exhibit to scale on the following page. Below is an example
showing what should be included on the grid. A copy of your layout should be sent to GES and your
EAC, if applicable. Also notify GES of any special requirements that will need pre-show attention. Be
sure to include your booth number on the grid and outline the perimeter of your exhibit in a heavy black 
line.

Please email your grid to at @ges.com.

Company_______________________________ Booth #_________________________

Person responsible__________________________________ Scale: 1 square = _______________

These items should be considered when planning your exhibit:

1. Machinery positions and viewing areas for demonstrations
2. Office or desk area and telephone location
3. Air, electrical and water lines
4. Walk thru traffic flow
5. Type of floor covering (if any)

North

South

East 

West
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at @ges.com.



Company_______________________________ Booth #_________________________

Person responsible__________________________________ Scale: 1 square = _______________

These items should be considered when planning your exhibit: 

Please email your grid to at @ges.com.
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7. GES and its subcontractors shall not be liable to any extent
whatsoever for any actual, potential or assumed loss of profits or
revenues or for any collateral costs that may result from any loss
or damage to Exhibitor’s materials which may make it impossible
or impracticle to exhibit same.
8. Claims for loss or damage must be submitted to GES by the
close of the show.  No suit or action shall be brought against
GES or its subcontractors more than one year after the cause of
action.
9. The Exhibitor agrees, in connection with the receipt,

handling, temporary storage and reloading of its materials, that
GES and its subcontractors will provide these services as
Exhibitor’s agent and not as bailee or shipper. If any employee
of GES or its subcontractors shall sign a delivery receipt, bill of
lading or other document, we agree that GES or its subcontractor
will do so as the Exhibitor’s agent, and the Exhibitor accepts the
responsibility thereof.

10. GES and its subcontractors shall not be liable for shipments
received without receipts, freight bills or specified unit counts on
receipts or freight bills, such as a courier or van lines.  Such
shipments will be delivered to booth without guarantee of piece
count or condition.

11. Empty container labels will be available at the GES Service
Centre.  Affixing the labels is the sole responsibility of the
Exhibitor or its representative.  It is understood that these labels
are used for EMPTY STORAGE ONLY, and GES and its
subcontractors assume no responsibility for loss or damage to
contents while containers are in storage or for mislabelled
containers.

13. The Exhibitor agrees, in the event of a dispute with GES or
its subcontractors relative to any loss or damage to any of your
materials or equipment, that the Exhibitor will not withhold
payment in any amount due to GES for material handling
services or any other services provided by GES or its
subcontractors as an offset against the amount of the alleged
loss or damage.  Instead, the Exhibitor agrees to pay GES prior
to the close of the show for all such charges and further agrees
that any claim the Exhibitor may have against GES or its
subcontractors shall be pursued independently by the Exhibitor
as a completely separate transaction to be resolved
on its own merits.

12. In order to expedite removal of materials from the show site,
GES shall have the authority to change designated carriers, if
such carriers do not pick up on time.  Where no dispostion is
made by the Exhibitor, materials will be taken to a warehouse to
await Exhibitor’s shipping instructions, and the Exhibitor agrees
to be responsible for payment of charges relating to such
handling at the warehouse.  GES assumes no liability as a result
of such re-routing or handling.

1. GES CANADA Exposition Services herein known as GES
and its subcontractors shall not be responsible for damage to
uncrated materials; materials improperly packed, glass
breakage or concealed damage.

2. Relative to inbound shipments, there may be a lapse of
time between the delivery of shipment(s) to the booth by GES
or its subcontractors and the arrival of the Exhibitor’s
representative at the booth.  Similarly, relative to outgoing
shipment(s), it is possible that there will be a lapse of time
between the completion of packing and the actual pick-up of
materials from the booth for loading onto a carrier. It is
understood that during such times the shipment(s) will be left
in the booth unattended.

Therefore, it is agreed that  GES and its subcontractors are 
not responsible for the loss or disappearance of Exhibitor’s 
materials after the same have been delivered to Exhibitor’s 
booth, nor are GES and its subcontractors responsible for 
Exhibitor’s materials before they are picked up from the 
Exhibitor’s booth for loading after the show.  Consequently, 
all bills of lading covering outgoing shipment(s) submitted to 
GES or its subcontractors by Exhibitor will be checked at the 
time of pick-up from the booth and corrected where 
discrepancies exist.

3. GES and its subcontractors shall not be held liable for any
damage incurred during the handling of equipment requiring
special devices to properly load, place or reload unless
advance notice has been given to GES in time to obtain the
proper equipment.

4. GES and its subcontractors shall not be responsible for
loss, delay or damage due to strikes, lockouts or work
stoppages of any kind.

6. It is understood that GES and its subcontractors are not
insurers.  Insurance, if any, shall be obtained by the Exhibitor.
Amounts payable to GES hereunder are based on the scope
of the liability as herein set forth and are unrelated to the value
of the Exhibitor’s property.  It is further understood and agreed
that GES and its  subcontractors do not provide for full liability
should loss or damage occur.  It is agreed that if GES or its
subcontractors should be found liable for loss or damage to
Exhibitor’s equipment, the liability shall be limited to the specific
article that was physically lost or damaged.  Such liability shall
be limited to a sum equal to $0.30 per pound per article, with a
maximum liability of $50.00 per item or $1,000.00 per
shipment, whichever is less, as agreed upon damages and
exclusive remedy.  Provisions of this paragraph shall apply if
loss or damage, regardless of cause or origin, results directly
or indirectly to property through performance services to

5. GES and its subcontractors shall not be responsible for
ordinary wear and tear in handling of equipment, nor for loss
or damage due to fire, theft, windstorm, water, vandalism,
acts of God, mysterious disappearance or other causes
beyond their control.

Exhibitor’s or from negligence, active or otherwise, by GES, its 
subcontractors or their employees.

& RESPONSIBILITY

Be sure your materials are insured from the time they leave your firm until they are returned after the show.  It is suggested that
Exhibitors arrange all risk coverage.  This can usually be done by riders to existing policies. Contact your insurance representative.
Be sure your liability insurance is in effect during transit and return of your materials, during storage and at show site.

The consignment or delivery of a shipment to GES or its subcontractors by an Exhibitor or by any shipper on behalf of the 
Exhibitor shall be construed as an acceptance by such Exhibitor (and/or other shipper) of the terms and conditions set forth 
in Sections 1 through 13 above.

LIMITS OF LIABILITY & RESPONSIBILITY
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